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Frontline Applications is in the Managed Bookmarks folder in Google Chrome browser or 
you can use app.frontlineeducation.com  

Recommended internet browser choice is Chrome, Firefox, or Safari. Internet Explorer is 

not recommended. 

              
  
 

 

Setting Default View:  My Settings > User Preferences 
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Searching for applicants and job postings: 

From the left navigation menu > Applicants > Category or Location 

    

or  

 

 

 

 

 

 

 

 

Select Advanced Search or Name, Job ID or Category or for more options  
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The applicant list function displays information in columns for viewing.  Set the column preset 

with your preferences or use recommended Candidate List for Screener. 

 

Select Add/Remove Columns            Select Candidate List for Screener 

 

 

                                    

 

   

 

 

 

 

 

 

 

 

 

 

 

Select Open to view  

applicant materials 

 

Checking the box next to 

applicant’s name will 

open menu of actions 
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Administrator Tools- Try  the Print tool to view all materials in a single PDF view 

  

 

 

 

 

 

 

 

         Applicant Details 
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Screening Tools & Forms > Select Fill Out a New Form  

 

 

 

 

Check box for form to complete then select Continue with Selected Forms at bottom of list. 

                        

   

                                

 

For your convenience we have Applicant Screening Templates in a dry erase booklet. Email 

employment services if you don’t have this booklet.  
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Creating the Candidate List for Screening prior to screening 
 
 1. Search Applicants      2. Add/Remove Columns  3. Select the preset Candidate List for Screener 

 

4. Select - For Job #: (Job ID will display here) 

 

5.  Print to PDF > Save 

 

 

OR  

5. Download to XLS  

 

6. List can be sorted by Date Complete

 

7. Print, date, sign and send to HR with other hiring documents.  
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